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[image: ]NoodleTools - step by step - login guide.

Location:

Go to the ISM Portal.
On the Menu called ‘My Resources’ click the + sign next to ‘Media Center and Other Online Services’ 
Then select NoodleTools. 

To set up your account the first time:
[image: C:\Program Files\Microsoft Office\Media\CntCD1\ClipArt8\j0346323.wmf]Click ‘Create a Personal ID’
The school username is displayed by hovering over the portal where NoodleTools appears. Copy and then press ‘Sign in’.
Select - I am a ‘student’
Use the scroll box to find the year that you will finish grade 12, eg. 2018
Your personal ID should be your school ID, eg. John Smith = Smithj                              but if you have a short surname add noodle, eg. John Co = Cojnoodle
You will need to type your password in twice. This should be written down safely and kept at home or in your locker.
Now add your initials, eg. John Smith = JS
The box called ‘phone number’ is very important. You need to choose a backup password of 4 numbers. This could be 0000 or 1234 or your birthday, eg. December 15 = 1512. You will need to remember this all the way through to graduation, so write this down too.
Now press ‘Register’ 
You will be taken to the Projects screen.

To open NoodleTools after you have created an account simply enter your ID and password:
[image: ]








NoodleTools - step by step – Creating a Project.

[image: ]First of all decide if you are working alone or in a partnership or group. Only one person needs to follow the steps below.
Click ‘Create a New Project’ on the right hand side. 
Select ‘MLA starter’ for the style of bibliography.        We use this for every project in Middle School at ISM.
Type in the name of the project, it may include your subject, topic, teacher’s name or class code and press ‘Create Project.’
[image: ]You will be taken to the Dashboard Screen.  Click the hyperlink:  ‘Share project with a teacher’s drop box.’ 
Type in the name of your teacher, eg. Ms. Parry and below this type your name.
[image: ]




Click ‘Share Project’ and the Dashboard will reappear showing the teacher’s drop box.
If you are working alone, then you have finished the project set up. 
If you are working in a pair or a group, continue by clicking ‘Add/remove students.’
Type in the Username of the person you are working with. Click ‘Add More’ to add another person. You may need to add your ELL/LS teacher too.
[image: ]Click ‘Save’ when you have finished. Note: enter/return buttons do not work.
12. Now the pair/group members can refresh their own screens and each person should have the same project. All names should appear on the Dashboard. Everything you create will be shared.
NoodleTools - step by step – Using the Bibliography.

[image: ]Select the project you wish to work on from your ‘My Projects’ page by clicking on the title. You will be taken to the Dashboard.
[image: ] Scroll down the page to the heading ‘Components’ and select ‘Bibliography.’ A heading called Works Cited will list all the resources you choose to input.
To create a new citation click the arrow on the dropbox ‘Select a Citation type’ and choose the format of the item, eg. book. 
Click ‘Create Citation.’
You will be prompted with many different information fields to input. At the end of each page click ‘Next’ to move forward.
[image: ]The questions will prompt you to input the details of the resource: author/s, title, city of publication, publisher and year of publication, etc. Try to complete each category, and ask Ms. Stewart or your teacher for help if you can’t find these details.
[image: ]When you have finished click ‘Generate Citation’ and the resource will now appear in your ‘Works Cited’ section.
NoodleTools - step by step – Making Notecards.

Open your project by clicking on the title of the project. Now open the Bibliography.       Note: You must have already entered resource into your Bibliography before you can create a Notecard. 
All your cited sources will appear under the heading ‘Works Cited.’
Using the table find the resource you wish to create a notecard for and on the right hand side click ‘New’.
[image: ]
[image: ]A new screen titled ‘New Notecard’ appears. You need to type data into the fields you think are relevant eg. Title, URL if a website, the page/s, and you may like to add tags or keywords. 
Notecards have three main sections, above you can see the space for a ‘Direct Quotation’.
As you scroll down the Notecard you will come to the next section ‘Paraphrase’.
[image: ]
At the bottom of the Notecard you will see the third section ‘My Ideas’. In this section you can add suggestions on how/where you want to use this resource in your project.
NoodleTools - step by step – Notecards continued.     

[image: ]Always press ‘Save’ when you have finished working on the Notecard or if you are running out of time.
[image: ]You do not have to fill every section, one or more may be used:
Quotation – enter a direct quote from the resource.
Paraphrase – you will need to read, think and write your own version of the quote taken.
My Ideas – this is a place to record new thoughts you generated from the reading, or to make a note on how this information will be used in the project.
You will return to the ‘Works Cited’ page. Click ‘Show’ to see your Notecards and ‘Hide’ to just see the Bibliography.
[image: ]
Your teacher will be able to see your Bibliography and your Notecards at any time. They can see who entered the Bibliography and who wrote the Notecard. Your teacher can even write a note in the Comments section of your Notecard!
[image: ]
Now repeat the steps of making a Bibliography and then a Notecard for each resource you wish to use in your project. Well done!
Prepared by Ms. K. Stewart.	
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